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Welcome to the school handbook 

for children joining Primary 1 at 

Westray Junior High School. Our 

aim is to develop successful learn-

ers, confident individuals, respon-

sible citizens and effective contrib-

utors, by:  

• Sharing creative, challenging 

and enjoyable learning in a 

safe and supportive environ-

ment  

• Developing self awareness 

and an understanding of the 

needs of others  

• Being responsible and 

treating each other fairly  

• Celebrating the culture and 

quality of life in our island  

• Actively learning and work-

ing together as a community  

 

If your child has already been in 

the Westray Nursery you will 

know the school aims and ethos 

by now. However of course many 

things are a little bit different in 

primary school, and this booklet is 

to help you and your child under-

stand what some of those changes 

might be.  
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Our Resident Staff 

Ms Jones 

Head Teacher  

 

Our Itinerant Staff 

Ms Fletcher 

Music 

Ms Elson 

PE 

Mrs   Gibson 

Art teacher and Support 

for Learning  teacher 

Itinerant teachers in Orkney 

visit a different school every 

day of the week, so that chil-

dren in even the smallest 

schools have access to spe-

cialist subject teachers. In 

Westray, Primary  children 

have discrete lessons every 

week for  Music and PE  from 

itinerant staff.  

Miss Lumsden  

Principal Teacher , and Upper Primary class 

teacher 

 

Mrs   Harcus 

Middle  Primary teacher  

 

Mrs   Stout 

Lower Primary teacher  
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Home-School communication 

We will always get in touch with parents  as soon as possible if we are 

concerned about your child’s behaviour, learning or progress. We also 

write home at the start of every term letting you know what we will 

be learning about, and anything else exciting that is going on.  

 

If there is anything you would like to talk to us about, the first point 

of contact would usually be your child’s class teacher, however Ms 

Jones is always very happy to see parents as well about any issue.  

 

Staff emails all work the same way:  

firstname.secondname@glow.orkneyschools.org.uk  

 

 

Complaints  

We hope that by staying in regular contact with parents and families 

we will be able to work together and avoid the need for things to get 

to the point where formal complaints are necessary. Please do get in 

touch with your child’s class teacher, or the Head Teacher, if there is 

anything worrying you.   

 

However, if we do not manage to do this, our complaints procedure is 

as follows:  

1. Please direct all complaints to the Head Teacher in writing in 

the first instance.  

2. If you have contacted the Head Teacher, and do not feel that 

she has resolved the matter to your satisfaction, you can refer 

your complaint to the Director of Education at OIC.  
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Practical information  

The School Day:  

If children arrive by bus before 8.45am, they must stay in their class-

rooms until 8.40am, when Mrs Rendall, our playground supervisor, 

will take them outside to play.   

 

At break time in the primary, children wash their hands and then eat 

their snack before going out to the playpark where they are super-

vised by Mrs Rendall and one of our Janitors.  

 

At lunch time they wash their hands before going to the dinner hall 

for their lunch. All children in Primary 1 to 3 are entitled to a free 

school meal, if they want it. Children having packed lunches and 

school dinners sit together in the hall before going out to  play in the 

playpark or on the netball pitch.  

 

If it is wet, children play in the hall or in their classrooms.   

Monday Tuesday Wednesday Thursday Friday  

9.50am  - 

3.15pm 

9.00am -  

3.15pm 

9.00am -  

3.15pm 

9.00am -  

3.15pm 

9.00am -  

2.25pm 
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Getting to and from School:  

In the Summer, primary children can take the school bus if they live 
more than three miles away from the school. In the Winter they can 
take the school bus if they live more than one and a half miles away. 
If your child is eligible for school transport you will receive a form 
from the school office to complete.   

 

Primary children are taken out to the playground at the end of the 

day by their teachers. They either get on the bus, or they go to the 

car park to meet their parents. If your child is going home in a differ-

ent way to usual, please let the office know, and we will make sure 

that they know what they are supposed to do at the end of the day.   

 

We do not recommend that children cycle to or from school by them-

selves until they have passed their bikeability test, which we do in Pri-

mary 7.   
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Attendance  

If you know that your child is going to be off school in advance, please 

let us know.  

 

If your child is not well in the morning, please call the school office to 

let us know that they will not be coming in.  

 

We will always make sure that children returning to school after an 

absence catch up with anything that they have missed.   
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Equipment  

We do not have a school uniform, but we would ask that you make 

sure you consider the following when dressing your child for school:  

• We do lots of playing and learning outside, and lots of messy 

playing and learning too. Please don’t wear anything special!  

• Children need to be able to put their own shoes on, so Velcro 

trainers only please until they can manage shoe-laces them-

selves.    

 

In Primary 1, we ask that children have the following:  

• A school bag that is big enough for everything else on this list  

• A healthy snack for morning break  

• Packed lunch if you do not want a school dinner  

 

We will provide the following equipment:  

• Pencils, pens, etc   

• A homework bag (we will make sure all homework and letters 

from school go into this bag, so please check it regularly!)  

• A water bottle  

 

What not to bring:  

• You do not need to bring a pencil case in the Lower Primary —

we provide everything children will need.  

• Please do not bring any toys or games to school  
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Transition to Primary School 

All children in Orkney are now starting P1 with full days right from the 

start. In the summer term of the last year of Nursery, we do a number of 

activities to support children to make a smooth and stress-free transition 

to Primary 1.  

 

Preparation in the Nursery room: Mrs Rendall and the nursery staff 

have been doing small group time with the children who will be moving 

into P1 so that they have had some experience of the more challenging 

kind of activities that they will do in the Primary. They have also been 

talking regularly about how the children are feeling, so that they can re-

assure them with any worries or concerns.  

 

Transition meetings for staff: we meet regularly to share information 

about the children, so that Mrs Stout, the Primary 1 and 2 teacher, 

knows about their likes and dislikes, their strengths and what they need 

help with, and where they are in their development.  

 

Transition meetings for parents: Parents will be invited in for meetings 

with Mrs Rendall, and with Mrs Stout, to chat about how things will work 

in the primary.  

 

Transition time for nursery leavers: the children who will be leaving the 

nursery have been visiting the Primary 1 classroom regularly to get used 

to the space and to spend time with their new classmates who will be in 

Primary 2. They will also have the opportunity to join the Primary 1 and 

2 class for lunch, and stay in school for an afternoon session on two oc-

casions, so that they can learn about what it is like to have lunch in 

school and how it feels to stay for a whole day.    
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The Curriculum 

By the end of their time in Nursery, most children will have been working at the 

Early Level of the Scottish Curriculum for Excellence. As they move to P1, children 

will be in a composite class with P2, but most of them will continue to do work at 

the Early level. The fact that they are in a composite class with P2 means that 

children can move up to the First Level when they are ready for it, whether that 

is towards the end of P1, or well into P2.  

 

At the start of Primary 1 all of the learning is play-based, and children will find 

their time in school very similar to their experience in the nursery. In October, we 

begin to introduce slightly more structured types of learning, very gradually, into 

their day. However much will remain play-based, as this is a great way for young 

children to learn!  

 

In Primary 1 children continue to work across the eight curricular areas in the 

Curriculum for Excellence. In the Primary at Westray Junior High School, we di-

vide those curricular areas into the following subjects: 

• Literacy and English, including reading, writing, talking & listening  

• Numeracy and Mathematics  

• Art once a week, with Mrs Gibson  

• French once a week, with Madame Rendall   

• Music and PE once a week with our itinerant teachers  

• Project work, covering a range of curricular areas   
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