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Welcome to the school handbook 

for Westray Junior High School 

Secondary. Our aim is to develop 

successful learners, confident indi-

viduals, responsible citizens and 

effective contributors, by:  

• Sharing creative, challenging 

and enjoyable learning in a 

safe and supportive environ-

ment  

• Developing self awareness 

and an understanding of the 

needs of others  

• Being responsible and 

treating each other fairly  

• Celebrating the culture and 

quality of life in our island  

• Actively learning and work-

ing together as a community  

 

If your child has already been in 

the Westray Primary you will 

know the school aims, and our 

ethos, well by now! However of 

course some things are a bit 

different in secondary school, and 

this booklet is to help you under-

stand what some of those changes 

might be.  
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Our Resident Staff 

Mr Garson 

English, History, German 

and Social Studies  

Madame Rendall  

French, Health & Wellbeing 

and Social Studies 

Ms Jones 

Head Teacher and Social 

Studies  

Ms Mehmi 

Science and Health & Food 

Technology  

Mr Oleksy 

Maths and Physics  

 

Our Itinerant Staff 

Mrs   Gibson 

Art and Support for Learning  

 

Mr Smith 

Craft 

Ms Evans 

Health & Food Tech 

Ms Fletcher 

Music 

Ms Elson 

PE 
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Home-School communication 

We will always get in touch with parents  as soon as possible if we are 

concerned about your child’s behaviour, learning or progress.  

 

If there is anything you would like to talk to us about, the first point 

of contact would usually be your child’s learning mentor. This person 

will work with your child, and also write to you, during the transition 

phase so that you know who they are. You can contact your child’s 

learning mentor, or their subject teacher for any subject if that seems 

more appropriate, either by emailing them or calling the school office 

and asking to make an appointment to come in for a chat or have a 

phone call.  

 

Staff emails all work the same way:  

firstname.secondname@glow.orkneyschools.org.uk  

 

Complaints  

We hope that by staying in regular contact with parents and families 

we will be able to work together and avoid the need for things to get 

to the point where formal complaints are necessary. Please do get in 

touch with your child’s learning mentor, or class teacher, or the Head 

Teacher, if there is anything worrying you.   

 

However, if we do not manage to do this, our complaints procedure is 

as follows:  

1. Please direct all complaints to the Head Teacher in writing in 

the first instance.  

2. If you have contacted the Head Teacher, and do not feel that 

she has resolved the matter to your satisfaction, you can refer 

your complaint to the Director of Education at OIC.  
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Practical information  

The School Day:  

At break and lunch time, 

in the secondary sec-

ondary students have 

the freedom to choose 

whether they play out-

side or spend time in 

the secondary’s inde-

pendent study room.  

 

At lunch time, S3 and 4  

are allowed to sign out 

of school to go to the 

shops, or go home for 

lunch (if they have their 

parents’ permission to 

do so).  

 

Getting to School:  

The arrangements for getting to school are the same as in the Upper 
Primary: In the Summer secondary students can take the school bus if 
you live more than three miles away from the school. In the Winter 
they can take the school bus if they live more than one and a half 
miles away.  

Secondary students are not taken out to the playground at the end of 

the day by their teachers. They are released from the classroom at 

the end of period 7. They then make their way to the school bus, or 

home, independently.   

 

Period 1 

(there is no period 1 on Monday) 

9.00-9.50 

Period 2 9.50-10.40 

Break time 10.40-10.55 

Period 3 10.55-11.45 

Period 4 11.45-12.35 

Lunch time  12.35-1.15 

Period 5 1.15-2.05 

Period 6 2.05-2.55 

Period 7 

(there is no period 7 on Friday) 

2.55-3.45 
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Attendance:  

 

 

 

 

 

If you know that your child is going to be off school in advance, please 

let us know. If they are going to miss something important, we can 

give them work to do on the boat, or plan so that they don’t miss any 

new content. If they have been off ill, please remind them that it is 

important to talk to their teachers about what they have missed, and 

catch up with any work.  

 

 

 

 

90% of young people with absence rates below 85% fail to 

achieve five or more good grades at N5 and around one third 

achieve no qualifications at N5 at all. 
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Transition to Secondary 

In the summer term of Primary 7, we do a number of activities to sup-

port students to make a smooth and stress-free transition to secondary.  

 

Preparation in the Upper Primary class: Miss Lumsden has been work-

ing with Primary 7 on identifying the specific skills and behaviours that 

they would like to have in place before they start secondary, and work-

ing on developing those. They have also been talking about how they are 

feeling about the move to secondary, so that Miss Lumsden can help 

them manage any worries.  

 

Transition meetings for staff: we meet regularly to share information 

about the Primary 7 class, so that all the secondary staff know about 

their strengths and weaknesses, any specific support that they have had 

or need for their learning, and just their general personality and what 

they are like to teach.  

 

Transition meetings for parents: Parents will be invited in for an infor-

mal meeting with Ms Lumsden, Ms Jones and the resident secondary 

staff where we chat about how things will work in secondary.  

 

Primary 7 meetings with new Learning Mentor: Each student in second-

ary has a learning mentor, who is responsible for their pastoral care and 

overall academic progress . The learning mentors will set up one-to-one 

meetings with their new mentees in the Summer term.  

 

Transition days for Primary 7: Primary 7 spend two days in the second-

ary in June. They join the new S2 class and follow their timetable for the 

day to get a sense of what it is like to move between classrooms and do 

secondary level work.    
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Health and Wellbeing 

Health and Wellbeing in the curriculum  
HWB is a timetabled period in Westray Junior High. The curriculum 
covers the following topics, among others:  

• Prejudice and discrimination in society  
• Fair Trade  

• Health education  
• Sex and relationships education  

• Growth Mindset 

• Coping with challenge and change  
• Careers education and planning for the future  

 
Learning Mentors  
In primary, the class teacher is responsible for students’ pastoral care 
as well as their academic progress. In secondary, as a student can see 
up to seven different teachers in a day, we have different systems to 
look after pupil’s health and wellbeing.  

Each student is allocated a Learning Mentor when they join S1. All our 
learning mentors are members of our resident staff. The Learning 
Mentor’s role is:  

• to be the first point of contact 
between home and school  

• to help students with any prob-
lems not relating to their aca-
demic work  

• to maintain an overview of any 
support for learning needs, and 
to help implement any agreed 
targets or support  

• to meet at least once a term for 
a one-to-one discussion about 
how things are, gathering infor-
mation from all relevant staff  

https://www.google.co.uk/imgres?imgurl=http%3A%2F%2Fwww.kgsorkney.com%2Fuploads%2F1%2F4%2F9%2F3%2F14935550%2F877483_orig.png&imgrefurl=http%3A%2F%2Fwww.kgsorkney.com%2Fabout-kgs.html&docid=S3dgqDfhWApFNM&tbnid=sz0u4tvMP4R4lM%3A&vet=10ahUKEwixp5SvgujTAhVq
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The Curriculum 

In the Upper Primary, most children will have been working at the sec-

ond level of the Broad General Education in the Curriculum for Excel-

lence. As they move to S1, students will be in a composite class with S2. 

Most S1 students will start to work at the third level, but teachers plan 

their lessons so that students can still work at the second level if they 

need to, or be stretched with some work at the fourth level.  

 

In S1-3 students continue with the Broad General Education phase of the 

Curriculum. This means that they continue to study subjects across the 

eight curricular areas. In Westray Secondary School, we divide those cur-

ricular areas into the following subjects: 

• English  

• Mathematics 

• Sciences (covering Chemistry, Physics and Biology)  

• Social Studies  (covering History, Geography, Modern Studies and 

Religious and Moral Education)  

• Modern Languages (including French and German)  

• Expressive Arts (Art, Music and PE)  

• Technologies (Craft and Health and Food Technology)  

• Health and Wellbeing  

• Inter-disciplinary Learning (an afternoon where students can      

engage in project work and interdisciplinary learning, or go on 

trips)  
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In S4 students begin the Senior Phase of their education. There are an 
increasingly complicated range of qualifications students can do, and 
ways in which they can study for them. Students in Scotland typically 
study for 6 qualifications, from the following list:  

• National 4: this is the equivalent of the old General pass at Stand-
ard Grade. It is a Pass or Fail qualification, and there is no end of year 
exam - instead students sit a number of “unit assessments” in school, 
which are marked by their class teacher. If they fail to pass one unit, 
they can try again.  
 
• National 4 Skills for Work courses: these courses are designed to 
develop young people’s employability skills for particular career path-
ways, and cover subjects like Construction, Hairdressing, Rural Skills 
or Childcare. We offer Early Education and Childcare at Westray. Ork-
ney College offers a broader range of Skills for Work courses, and stu-
dents from Westray can attend College one day a week in S4 if they 
are interested in one of these courses.  
 
• National 5: this is the equivalent of the old Credit pass at Stand-
ard Grade. Students sit an end of year exam, and are given a grade 
from A to D.  
 
• SCQF level 5 and National 5 Skills for Work courses: these cours-
es are similar to the Skills for Work courses above, and are practical 
routes into particular types of employment. Orkney College offer 
these courses in subjects like Maritime Skills, Coastal Navigation, En-
gineering and Computer Games Design. As above, students from 
Westray can attend college one day a week to take one of these 
courses if they wish.  
 
• Highers and Advanced Highers: These courses are the next two 
levels above National 5, and if Westray students wish to continue 
with an academic pathway they will transfer to KGS in S5 and S6 to 
study for these.   
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